UBND TINH QUANG NAM  CONG HOA XA HQI CHU NGHIA VIET NAM

SO NOQI VU DPéc l1ap - Tw do - Hanh phuc
S6: 108/QP-SNV Qudng Nam, ngay 30 thang 7 ndm 2021
QUYET PINH

Ban hanh Quy ché chi tiéu ndi bd
cia S& Noi vu tinh Quiang Nam

GIAM POC SO NOI VU TINH QUANG NAM

Can cit Quyét dinh sé6 29/2015/0P-UBND ngay 23/10/2015 ciia UBND
tinh Qudang Nam vé viéc ban hanh qui dinh chitc ndng, nhiém vu, quyén han va
co cdu t6 chire ciia S¢ Ngi vu tinh Qudng Nam;

Can cir Nghi dinh sé 130/2005/NP-CP ngay 17/10/2005 ciia Chinh phii vé
viéc quy dinh ché dé tw chu, tw chiu trach nhiém vé sir dung bién ché va kinh phi
qudn 1y hanh chinh doi véi co quan nha nwée va Nghi dinh s6 117/2013/MP-CP
ngay 07/10/2013 ciia Chinh phii vé viéc siva doi, bé sung mét sé diéu ciia Nghi
dinh s6 130/2005/NP-CP ngady 17/10/2005; Théng tr lién tich so:
71/2014/TTLT-BTC-BNV ngay 30/5/2014 cua Bo Tai chinh va By Noi vu quy
dinh ché dé tw chi, tw chiu trdch nhiém vé sir dung kinh phi quan Iy hanh chinh
doi véi cdc co quan nha nuoc,

Can cir Quyét dinh s6 78/2001/0P-TTg ngay 16/5/2001 cia Thii twéng
Chinh phu vé viéc ban hanh quy dinh tiéu chuan, dinh mitc sir dung dién thoai
cong vu tai nha riéng va dién thoai di dong doi véi can bé lanh dao trong cac co
quan hanh chink, don vi su nghiép, 16 chirc chinh tri, cdc t6 chirc chinh tri xd
héi; Quyét dinh sé 179/2002/0D- TTg ngay 16/12/2002 va Quyét dinh s6
168/2005/0D-TTg ngay 07/7/2005 vé viéc sua doi, bé sung quy dinh vé tiéu
chudn, dinh mirc sir dung dién thoai cong vu tai nha riéng va dién thoai di dong
doi véi can bé lanh dao trong co quan hanh chinh, don vi s nghiép, t6 chirc
chinh tri, cdc té chirc chinh tri - xd hdi dwoc ban hanh tai Quyét dinh sé
78/2001/0D-TTg ngay 16/05/2001 cua thu tuwong Chinh phu;

Can cir Quyét dinh s6 4765/0D-UBND ngay 18/12/2015 ciia UBND tinh vé
viéc quy dinh mikc tiéu hao nhién liéu doi véi xe 6 t6 phuc vu cong tdac ciia cdc
co quan, t6 chirc, don vi ¢6 sit dung kinh phi ngan sdach nha nuwée trén dia ban
tinh Quang Nam;

Can cur Quyet dinh sé 15/2019/0D- UBND ngay 18/9/2019 cua UBND tinh
Quang Nam vé viéc Ban hanh Quy dinh vé 5 phdn cdp quan 1y, st dung va khai
théc tai san céng tai co quan, t6 chire, don vi thuéc pham vi qudn 1y ciia tinh
Quang Nam;

Can cit Nghi dinh s6 04/2019/NP-CP ciia Chinh phii quy dinh tiéu chudn,
dinh mirc sir dung 6 16 va Quyét dinh sé 3575/0P-UBND ngay 08/11/2019 ciia
UBND tinh vé Ban hanh dinh mirc sir dung xe 6 t6 chuyén ding (trir linh vuc y
té) doi véi co quan, don vi thuoc pham vi quan ly cua tinh Quang Nam;

Can cir Nghi quyét s6 20/201 7/NQ -HDND ngay 19/7/2017 cua HDND tinh
va Quyét dinh so 3407/0D-UBND ngay 19/9/2017 ciia UBND tinh quy dinh ché
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do cong tac phi, ché do chi héi nghi doi véi cac co quan, don vi thugc tinh
Quang Nam;

Can cir Nghi quyét Hoi nghi can bo, céng chire S¢ Ngi vy ngay 31/12/2020

va theo dé nghi ciia Chanh Vin phong S,
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy "Quy ché chi tiéu nodi bd cia
S& Noi vu tinh Quang Nam".

Piéu 2. Quyét dinh c6 hiéu luc ké tir ngay 01/8/2021 va thay thé Quyét
dinh s6 207/QD-SNV ngay 29/12/2017 cua Giam dbc S& Noi vu tinh Quang
Nam.

Piéu 3. Chanh Vin phong S&, Truong cic phong, cong chirc, ngudi lao
dong Khdi Vin phong S¢ va Thu truéng cac don vi truc thudéc S& chiu trach
nhiém thi hanh Quyét dinh nay./.

Noi nhan: . \ )
- Nhu Diéu 3; Nguoi ky: Tran Thi
- VP UBND tinh; Kim Hoa o

- S¢ Tai chinh; (blc) Co quan: S6 Noi vy,
- Kho bac Nha nudc tinh; Tln’h Quang Nam;

- Luu: VT, VP. Chtrc vu: Giam doc

Thoi gian ky:
7 . 30.07.2021 17:34:25
Fhi Kim Hoa +07:00
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UBND TINH QUANG NAM CONG HOA XA HOI CHU NGHIA VIET NAM
SO NOQI VU Doc 1ap -Tw do - Hanh phic

QUY CHE CHI TIEU NOI BQ
(Ban hanh kém theo Quyet dinh so: 108/0D-SNV ngay 30 thang 7 nam
2021 cua Giam doc So Ngi vu tinh Quang Nam)

CHUONG I
QUY DPINH CHUNG
Piéu 1. Pham vi 4p dung

Quy ché nay quy dinh vé cac ché d6 chi tiéu noi bo ap dung trong pham vi
Khoé1i Van phong S& Noi vu tinh Quang Nam.

Piéu 2. P6i twong ap dung

Quy ché nay duogc ap dung ddi véi toan b cong chirc va ngudi lao dong
Kho1 Van phong S& Noi vu tinh Quang Nam.

Picu 3. Muc dich

1. Tao quyén cha dong trong quan 1y, chi tiéu tai chinh cho Thu trudng co
quan;

2. Tao diéu kién cho coéng chirc va ngudi lao dong trong co quan hoan
thanh tot nhiém vuy;

, 3. Thuc déy viéc sép xép, td chtrc bo may tinh gon, thuc hanh tiét kiém,
chong lang phi trong viéc st dung lao dong, kinh phi quan 1y hanh chinh;

4. Tao su cong bang, khuyén khich tiét kiém chi;

5. La cin citr dé quan 1y, thanh toan cac khoan chi tiéu trong co quan, thyc
hién dudi sy kiém soat ciia Kho bac Nha nuéc, co quan tai chinh, co quan cép
trén va cac co quan thanh tra, kiém toan Nha nudc theo quy dinh.

6. Quan 1y va st dung ngudn kinh phi dugc giao, mua sam tai sdn cong
ding muc dich, tiét ki¢m va co6 hi¢u qua.

7. Thuc hién tiét kiém, chong lang phi trong chi tiéu nham ting thu nhap
cho cong chirc va ngudi lao dong trong co quan.

Piéu 4. Nguyén tic xdy dung quy ché

1. Phu hop véi hoat dong dac thu cua co quan;

2. Khong vuot qua ché do chi hién hanh do co quan c6 thim quyén quy
dinh;

3. Bao dam cho co quan va cong chirc, nguoi lao dong hoan thanh nhiém
vu dugc giao;

_4. Thyc hién ding va du cac nguyén tac cong khai, dan cha va bao dam
quyén va loi ich hop phap cua cong chirc va nguoi lao dong.
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Piéu 5. Ciin cir xay dung quy ché

1. Can ctr vao ché do, ti€u chuan, dinh mtc chi tai chinh hién hanh cua co
quan Nha nudc c6 tham quyén quy dinh;

2. Can ctur chuong trinh, ké hoach cac nhiém vy duoc giao héng nam cua
So;
3. Can ctr du toan thu, chi ngan sach dugc giao thuc hién ché do tu chu.

CHUONG II

NHUNG QUY PINH CU THE
MUC 1
THONG TIN LIEN LAC

Piéu 6. Sach, bio, tap chi

1. Béo chi mdi loai sau day chi mua 01 to (dé doc chung): B&o Nhan dan,
B4o Quang Nam, Tin tham khao; Tap chi xay dung Pang mdi Chi bo 01 cudn.
Cac loai bdo, tap chi néu trén dugc Van phong S¢ dat mua hang qui. Riéng Tap
chi T6 chirc Nha nuée 02 cuén/théng duoc dat mua theo nam.

2. Truong hop mubn dit mua nhirng sach, bao can thiét khac phuc vu cho
cong tac chuyén mon cta co quan So thi phai duge su dong ¥ caa Giam ddc So.
S lwong mua can ctr vao nhu cau thuc té cta don vi.

Piéu 7. Viin ban phat hanh

1. Chi phat hanh di vin ban gidy dbi v6i cac van ban c6 dong dau: “MAT”,
“TAI LIEU THU HOI”, vian ban khong thé gti lién thong hodc c¢6 y kién chi dao
khac ctia Giam d6c S6. Viéc phat hanh van ban dién tir thuc hién ding cac quy
dinh tai Quyét dinh s6 1809/QD-UBND ngay 07/7/2020 cua UBND tinh Quang
Nam vé viéc Ban hanh Quy ché thuc hién cong tac van thu dién tu tai cac co
quan, t6 chirc trén dia ban tinh Quang Nam.

S6 luong bi cong van phat hanh qua Buu dién hodc gui truc tiép trong noi
thanh thanh pho Tam Ky do bo phén Vén thu cua Van phong S¢ chiu trach
nhiém thong ké. Chanh Van phong S¢ hoac Pho Chanh Van phong phu trach
van thu - luu trir xac nhan so6 lugng bi cong van di trong ndi thanh cho nguoi di
guri truc tiép dé lam co so thanh toan tién phi cong van theo mirc khoan.

2. Phi cong vin giri buu dién thanh toan theo thuc té, phi cong van gui tryc
tiép trong ndi thanh duoc thanh toan: 5.000d/bi cong van/ngay (néu trong ngay
c¢6 nhiéu vin ban phat hanh dén cing mot don vi thi chi tinh 1a 01 bi khong keé
trong lugng nang, nhe, gap hay thuong).

Piéu 8. Thong tin lién lac

1. Pién thoai nha riéng va dién thoai di dong ciia Giam dbc So thuc hién
khoan theo Quyét dinh s6 2674/QD-UB ngay 20/7/2001 ciia UBND tinh Quang
Nam:

a) Dién thoai nha riéng: 100.000d/thang.
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b) Pién thoai di dong: 250.000d/thang.

2. Pién thoai c¢d dinh trong phong 1am viéc ctua cac phong chuyén mén,
cude phi internet, thué bao hostting, tén mién, thué bao co s& dir liéu luat va mot
s6 chi phi khac lién quan dén thong tin lién lac chung cua co quan: Thanh toan
theo thuyc té st dung.

3. bi¢n thoai G-phone bb tri cho céc Pho Giam dbc, Chanh Vin phong So:
Thanh toan t61 da khong qua 250.000d/thang. Néu vuot ca nhén phai tra phan
chénh 1&ch tang thém. Khoan chénh 1¢éch nay ke toan s trur vao luong cua thang
lién ke.

MUC 2
CHE PO CONG TAC PHI

Piéu 9. Piéu kién dwoe thanh toan cong tac phi

- Pugc thu trudng co quan, don vi cir di cong tac.

- Thyc hién dting nhiém vu duogc giao.

- C6 day du cac chimg tir theo qui dinh.

Piéu 10. Cac truong hop khong dwoe thanh toan cong tac phi

- Thoi gian diéu tri, diéu dudng tai co so y té, nha diéu dudng, dudng strc.

- Nhimmg ngay hoc ¢ truong, 16p dao tao tap trung dai han, ngan han da
dugc huong ché do doi vaoi can bo di hoc.

- Nhitng ngay lam viéc riéng trong thoi gian di cong tac.

- Nhitng ngay dugc giao nhi€ém vu thuong tri hodc biét phai tai mét dia
phuong hoac co quan khac theo quyét dinh cua cap c6 tham quyén.

- Truong hop cong chire va nguoi lao dong di cong tac dugc co quan, don
vi noi dén bo tri cho an, nghi ma cong chirc va nguoi lao dong dén cong tac
khong phai tra tién an va thué cho nghi.

- Bi hiéu, hi, thaim ém dau, viéng tang trong tinh, tai thanh ph Da Nang.

- Nhitng chimg tir, hda don khong hop 16 thi khong duoc giai quyét.

Piéu 11. Thanh to4n tién cdng tac phi

1. Péi twong dugc thanh toan cong tac phi: Cong chirc va ngudi lao dong
lam viéc tai Khoi Van phong S¢ Noi vu dugce Thu trudng don vi cir di cong tac.

2. bbi tuong dugc b tri xe 6 to khi di cong tac:
- Cong chuc lanh dao c6 hé ) phu cép lanh dao tir 0,7 tro 1én.
- Pi cong tac theo doan (03 ngudi tré 1én) di vé trong ngay.

- Truong hop Doan di cong tac dai ngay (trén 02 ngay) tai mot huyén, thi
x4, thanh pho thi duoc bd tri xe dua di va don vé.

- Truong hop khac: Giam doc Sé xem xét quyét dinh.
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Céc trudng hop duoc b tri xe di cong tac phai bao v6i Vin phong trude it
nhat 01 ngay dé€ bo tri, sap x&p.

3. Thanh toan khoan tién tir tic phuong tién di cong tac

Di cong tac cach try s¢ co quan tir 10 km tr¢ 1én (d6i v6i khu vuc hai dao,
ving ¢6 hé s6 phu cap khu vuc tir 0,5 tro 1én) va tir 15 km tré 18n (ddi voi cac
vung con lai) duoc thanh toan tién khoan tu tic phuong tién di cong tac bang 0,2
lit xang/km tinh theo khoang cach dia giéi hanh chinh va gia xing tai thoi diém
di cong tac.

Khong 4p dung mirc khoan néu trén cho ddi tuong cé tiéu chuan da duoc
bo tri xe 6 t0 khi di cong tac hodc tham gia thanh vién doan cong tac cta CAcC
Ban chi dao, lién nganh, lién co quan da bo tri xe di chung.

4. Phu cép luu tra

a) b1 cOng tac ngoai tinh

200.000 dong/ngay. Pi vé trong ngay thanh toan 70.000d/ngay.
b) Di cOng tac trong tinh

100.000 dong/ngay d6i véi truong hop di cong tac dén cac ving c6 hé sb
phu cap khu vuec tir 0,5 trd 1€n va cach tru s¢ co quan tir 10 km tré 1én.

70.000 dong/ngay d6i voi trudng hop di cong tac dén cac ving con lai va
cach try s¢ co quan tur 15 km tré 1én.

c¢) bi cong tac trén bién, dao thi duoc huong muc phu cap luu tré la
200.000 dong/ngudi/ngay thuc té di bién, dao (ké ca nhiing ngay di va vé).

5. Thanh toan tién thué phong nghi tai noi dén cong tac
a) D1 cong tac ngoai tinh

- Nguoi di cong tac dugc thanh toan tién thué chd nghi theo phuong thirc
thanh toan khoan, cu thé:
~ * Di cong tac tai cac quan thudc thanh phé tryc thudc Trung wong va thanh
pho 1a @0 thi loai I thudc tinh: 450.000 dong/ngay/nguoi.
+ b1 cong :[éc tai huyén, thi xa th}léc thanh phé truc thudc trung wong, tai
thi xa, thanh pho thudc tinh: 350.000 dong/ngay/nguoi.
+ Pi cong tac tai cic ving con lai: 300.000 dong/ngay/ngudi.
- Trong trudng hop mue khoan néu trén khong du dé thué chd nghi thi
dugc thanh toan theo hoa don, cu thé:
ot Di cong tac tai cac quan thudc thanh phé truc thudc Trung wong va ‘Ehélnh
pho 1a do thi loai I thudc tinh: 900.000 dong/ngay/phong theo ti€u chuan 02
nguoi/phong.
+ Pi cong tac tai huyén, thi xd thudc thanh phd truc thudc trung uong, tal

thi xa, thanh phd thudc tinh: 700.000 dong/ngay/phong theo tiéu chuin 02
nguoi/phong.
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~+ Di cong tac tai cac vung con lai: 600.000 dong/ngay/phong theo tiéu
chuan 02 nguoi/phong.

b) Pi cong tac trong tinh: Chi thanh toan néu thyc té phat sinh.

- Nguoi di cong tac duge thanh toan tién thué chd nghi theo phuong thirc
thanh toan khoan, cu thé:

+ Di cong tac tai Hoi An: 300.000 dong/ngay/ngudi.

+ Di cong tac tai cic ving con lai: 200.000 dong/ngay/ngudi.

- Truong hop mirc khoan néu trén khong du dé thué chd nghi dugc thanh
toan theo hoa don, cu thé:

+ Tai thanh pho Hoi An: Téi da khong vuot qua 600.000 dong/ngay/theo
tiéu chuan 02 nguoi/phong.

~+ Tai cac vung con lai t6i da khong vuot qua 400.000 dong/ngay/theo tiéu
chuan 02 ngudi/phong.

¢) Truong hop di cong tac mot minh hodc doan cong tac co6 1é nguot hodc le
nguoi khac gioi, thi dugce thué phong riéng theo murc gia thué phong thyuc t&
nhung khéng dugc vuot muc tién thué phong cua nhimg nguoi di cung doan
(theo ti€u chuan 02 ngudi/phong).

d) Truong hop di cong tac cung doan véi cac chirc danh co tiéu chuan thué
phong khach san cao hon thi dugc thanh toan theo muc gia thué phong thuc te
cua loai ph(‘)ng tiéu chuan tai khach san noi cac chirc danh lanh dao nghi va theo
ti€u chuan 02 ngudi/phong.

6. Thanh toan tién khoan xe gii lai 1am viéc tai noi dén cong tac (chi tinh &
thanh ph6 H6 Chi Minh, thanh pho Ha No1 va tinh cho truong hop di mét nguoi)
duogc khoan tron goi cho cac doi twong nhu sau:

+ Lanh dao S¢: 700.000d/nguoi di cong tac thanh pho HO Chi Minh;
1.000.000d/nguoi di cong tac Ha Noi. Néu di cong tac bang xe 6 td6 co quan thi
khoan nay khong dugc tinh.

+ Cac cong chirc va nguoi lao dong con lai: 500.000d/ngudi di cong tac
thanh pho H6 Chi Minh; 700.000d/nguoi di cong tac Ha Noi. Neéu di cong tac
bang xe 0 t0 co quan thi khoan nay khong dugc tinh.

Truong hop di cong tac tur 02 nguoi trd 1en thi chi tinh mét mure cao nhat
cho toan b s6 nguoi cung di.

* Truong hop di cong tac tai cac tinh khac bang may bay thi tiy vao trudng
hop cu thé Giam doc S& s& xem xét, quyét dinh.

Piéu 12. Thanh toan ddi véi cac trweong hop khac

Truong hop di cong tac theo doan cong tac li€én nganh, lién co quan: Can
ctr thong bao cia don vi chu tri.

MUC 3
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MUA SAM, QUAN LY VAN PHONG PHAM

Pieu 13. Mua sam, sira chira tai sian co dinh, quan ly vat tw, vian phong
pham

1. Mua sam, sira chira tai san co dinh

- Viéc mua sam, stra chira tai san phai c6 dé xuat cua nguoi st dung, ky xac
nhan cua Trudng phong gui Van phong So.

- Chuyén vién Vian phong Sé phu trach mua sam, sitra chita tai san ¢ gia
tric trdch nhiém kiém tra, tham muu Chanh Van phoi hop véi ké toan (dé tham
muu ngudn kinh phi) bdo cao Giam doc S& xem xét quyét dinh.

- Sau khi c6 ¥ kién théng nhét cua Giam ddc S¢, viéc mua sdm, sira chira
tai san méi dugce thuce hién (trir viée thay muc may phé t6, may in va sira chira,
mua sidm nho... co gia tri dudi 01 triéu déng, Chénh Van phong S& xem xét
quyét dinh).

2. Mua sim vit tw, vin phong pham diing chung

2.1 Khi ¢6 nhu cau st dung cac loai van phong pham phuc vu cong tac, cac
phong 1ap dé xuét cung cap glri vé Vin phong S¢ trén tinh than tiét kiém.

2.2 Viéc mua sim va quan 1y vt tu, vin phong pham ding chung do cong
churc va nguot lao dong thuc hién theo su phan cong cia Chanh Van phong.

2.3 Cong chuc va nguoi lao dong dugc giao quan ly vét tw, van phong
pham: Khi mua vé va xut ra phai tién hanh ghi s6, ky nhan day du.

2.4 Hoa don thanh toan kém bang ké chi tiét va dé xuat cua cac bo phan co
lién quan.

3. Khoan viin phong phim

3.1 Cong chirc dugc cap 1 1an vat tu vin phong ca nhan gom: Bam gidy,
hop dung but, kéo, may tinh cd nhan. Trudong hop lam mat ca nhan tu mua.

3.2 Khoén but: 50.000d/nguo6i/nam.
3.3 Riéng but ky ctia Lanh dao Sé: Cép theo nhu cau thyc té.
4. Thoi han thanh toan

Viéc mua sam, sira chira tai san, vat tu, van phong pham phat sinh trong
thang nao nguoi duoc giao thuc hién 14y hoa don va dé xuat thanh toan dat diém
trong thang d6. Chdm nhat ngay 7 cta thang sau phai giri hoa don va dé xuit
thanh toan cho ké toan. K& toan 1ap ching tir chi trinh Giam déc S& xem xét
duyét chi cham nhat ngdy 15 cua thang sau. Qua thoi gian néu trén c4 nhan ty
thanh toan. Riéng thang 12 hang nam, hoa don va dé xuét thanh toan giri cho ké
toan trudc ngay 25. Cac ndi dung phat sinh sau ngay 25 chuyén sang liy hoa
don va dé xuat thanh toan vao thang 1 nim sau.
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MUC 4
TO CHUC HQI NGHI
Diéu 14. T6 chirc hdi nghi

1. Viéc td chuc cac hoi nghi thuc hién theo quy dinh hién hanh cua Nha
nudc.

2. C4c khoan chi cho hoi nghi bao gdm:

Market, hoa trang tri, bang tén.

Nudc uong cho dai biéu va bao cao vién.

In an tai liéu.

HO tro tién an cho dai biéu theo qui dinh hién hanh cia Nha nudc.

Mot s6 chi phi khac can thiét cho to chire hdi nghi.
MUC 5
CHI TEP KHACH
Picu 15. Ché dp chi tiép khach
1. Vigc tié,p khach do Giam ddc S¢ quyét dinh. Chanh Vin phong Sé ¢6
trach nhiém phoi hgp véi Trudng cac phong phén cong cong chie va ngudi lao
dong co lién quan cung ti€p khach véi Lanh dao Sé.

2. Nguoi duge phan cong tiép khach c6 trach nhiém lay hoa don chi tiét
kem dé nghi thanh toan giri ké toan trong vong 05 ngay. Ké toan c6 trach nhiém
tong hop trinh Giam déc So quyét dinh duyét chi thanh toan.

3. Mtic tiép khach téi da khong qua 280.000d/xudt (ké ca tién nudc uéng)
Truong hop tiép cac Poan khach Trung wvong, tuy vao tung truong hop cu the,
Giam ddc So s& xem xét quyét dinh.

4 . Truong hop tiép khach 13 ngudi nude ngoai dugec UBND tinh phan cong
thi mirc chi/1 suat thyc hi¢n theo qui dinh hi¢n hanh do UBND tinh qui dinh.

MUC 6
TAM UNG KINH PHI
Piéu 16. Thii tuc tam vng kinh phi

1. Chi giai quyét tam tng kinh phi cho cong chirc va nguoi lao dong khi di
cong tac hoac thuc hién cac nhiém vu dot xuat duoc giao. Khéng giai quyét tam
ung kinh phi cho ca nhan véi muyc dich riéng (trir tam tng luong).

2. Cong chuc va ngu’(n lao dong g tién di cong tac va cac cong viéc khac
cua co quan phai lam gidy tam Gng ghi rd muc dich, ndi dung chi sO tién tam
g va dugc (mg tong so tién trong kha nang thanh toan. Trong thoi gian 07 dén
10 ngay ké tir ngdy di cong tac vé hodc hoan thanh cong viéc duoc giao, Cac
khoan tam tmg phai dugc thanh toan. Qua thdi gian néu trén, ké toan don vi
dugc phép thu hdi tam Gng vao luong cia ngudi tam ung theo qui dinh hién
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hanh. Muc thu hoi mdi 1an khong qua 1/3 muc luong thuc nhan ciia nguoi tam
ung.
Tat ca cac khoan tam tng trong nim phai thanh toan dut diém trudc ngay
20 thang 12 hang nam.
MUC 7
DICH VU CONG CONG
Piéu 17. Chi thanh toan xiing dau

1. Kinh phi khoan chi hanh chinh hang nam ctia S& dugc giao theo dinh
murc va gitt 6n dinh lién tuc trong 5 ndm nén vi¢c di lai, st dung xe 6 t6 phai hét
suc tiét kiém va hiéu qud, khong thanh toan xang dau vao viéc riéng cua ca
nhan.

2. Cac chuyén di cong tac cac huyén, thi x3, thanh phd phai c6 su phdi, két
hop gitra cac ca nhan, cac phong, ban, don vi trong ndi bd cua S& dé bao dam
hiéu qua cong viéc va tranh lang phi xing, xe. Lénh diéu xe phai dugc cap trudce
khi xe xuat phat.

3. B0 phan thanh toan xang can cu Iénh diéu xe, cong to meét xe dé thanh
toan xang. Xe chay khoang 3.500km duoc thay nhét 01 1an. Xe dugc rira xe, hat
bui ¢ bén ngoai khéng qua 02 1an/thang. Binh muc thanh todn xing cho xe Ford
Escape 2.0: 20 lit/100km, xe KIA Carens 07 chd: 16 lit/100km.

MUC 8
TRQ CAP, PHU CAP MQT SO HOAT PONG KHAC

Picu 18. Chi cho cac hoat dong ciia Ban Thanh tra nhan dan co quan
SO

1. Kinh phi hoat dong cua Ban Thanh tra nhan dan: Pugc bd tri tur nguén
kinh phi hoat dong thuong xuyén cua cac don vi thudc S¢, dinh mirc dong gop:
100.000d/doan vién cong doan/nam.

2. Viéc 1ap du toan, quan 1y, st dung va quyét toan kinh phi bao dam kinh
phi hoat dong cua Ban Thanh tra nhan dan hang nam thyc hién theo Thong tu so
63/2017/TT-BTC ngay 19/6/2017 cua B Tai chinh.

Piéu 19. Chi phu cip trach nhiém Ban chi huy quén sw co’ quan

Thyc hién theo Nghi dinh s6 72/2020/ND-CP ngay 30{6/?020 cua Chinh
phu quy dinh chi’ ti€t mot so diéu c@a Luat Dan quan tu vé vé to chtic xay dung
luc lugng va ché do, chinh sach do6i voi Dan quan ty vé va du toan kinh phi
duoc giao hang nam cua co quan c6 tham quyén.

Piéu 20. Chi hoat dong ciia T6 chirc co sé ding

Thuc hién theo Quyét dinh 56 99-QB/TW ngdy 30/5/2012 clia Ban Bi thu
Trung wong Dang ban hanh quy dinh vé “Ché d¢ chi hoat dong cong tac dang
ctiia T chiic co s& dang, dang bo cap trén tryc tiép co s6” va du toan kinh phi
duoc giao hang nim cua co quan cd tham quyén.
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MUC 9
KET QUA TIET KIEM VA PHUONG THUC PHAN PHOI

Piéu 21. Két qua tai chiph: Sau khi thuc hié,n qui dinh khoan chi néu trén,
du kién tiét kiém duoc 4-6% tong kinh phi duoc cap.

Piéu 22. Phuwong thirc phan phoi tién tiét kiém dwoe nhw sau:
1. Chi hd tro hoat dong doan thé chinh tri, Ban Bién tip Trang Web So:

- Cong doan, boan thanh nién co quan S¢, Ban Bién tdp Trang Web S¢
theo ké hoach dugc duyét tir dau nam.

2. Tham hoi, dm dau, hiéu hi.

a) Truong hop chi tham hoi cong chirc, vién chirc va nguoi lao dong co
quan S¢&; cha, me¢ (ca cha m¢ vo hodac chong); vo hodac chong, con cua cong
churc, vién chure va nguoi lao dong bi 6m nam vién: 500.000d/nguoi/luot.

b) Trudng hop phing diéu cong chure, vién chirc va nguoi lao dong co quan
So; cha me (ca cha me vo hodc chong); vo hoac chong, con cua cong churc, vién
churc va nguoi lao dong co quan S¢ qua doi: 1.000.000d/nguoi.

Trong truong hop dac biét, mic chi trén co thé thay doi. Mirc chi cy thé do
Giam dbc S¢ thong nhat véi Cha tich Ban chip hanh Cong doan co quan quyét
dinh.

3. Chi hd trg hang thang:

3.1 D(f)i tuong ap dung: Cong chirc va nguoi lao dong co quan Sé (trir nhéan
vién hop dong thot vu).

3.2 Muc hd tro: 400.000d/ngudi/thang.
4. Chi cho cac ngay 18, tét

4.1. Mtc chi 1.000.000d/nguoi cho cac dot (ngay) 1&: Tét duong lich
(01/01), 30/4 - 01/5, 28/8 - 02/9. Boi twong: Cong chirc va nguoi lao dong co
quan So.

4.2 Mrc chi 500.000d/ngudi cho cac ngay 1é:

- 10/3 am lich. Péi tugng: Cong chirc va nguoi lao dong co quan So.

- 08/3, 20/10. P6i tuong: Nit cong chire, nguoi lao dong nit.

- 28/6. DB6i tugng: Cong chire va ngudi lao dong co quan So.

- 27/7. Bbi tuong: Ban than la thuong binh, con liét si, con thuong binh.

4.3 Tét am lich: Tuy theo diéu kién kinh phi tiét kiém duogc cu thé cia timg
nam.

4.4 Cac ngay 18 khac: 01/6, trung thu: Giam ddc S& xem xét quyét dinh.

5. SO tién con lai chi thu nhap tang thém cho cong chirc va nguoi lao dong
co quan s¢ trén co s¢ thoi gian lam vige tai co quan.
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CHUONG IlI
TO CHUC THUC HIEN

Piéu 23. Ban Chip hanh Cong doan phdi hop véi Lanh dao S thudng
xuyén dén dbc cong chuc va nguoi lao dong thuc hién Quy ché nay. Ban Thanh
tra nhan dan co trach nhiém kiém tra viéc thuc hién cac qui dinh tai Quy ché nay
va bao cao coéng khai tai Hoi nghi can bd, cong chirc hang nam.

Piéu 24. Thu trudng cac don vi truc thudc Sé can ctr cac qui dinh cia Nha
nudc va tham khao quy dinh tai Quy ché nay xay dung Quy ché chi tiéu noi bo
riéng cua timg don vi bao dam phu hop véi tinh hinh thyc té ctia don vi nhung
khong vugt qua mure chi theo qui dinh hién hanh cua Nha nudec.

Piéu 25. Trong qua trinh thuc hién Quy ché, néu c6 nhing ndi dung nao
can diéu chinh, bd sung cho phu hop véi tinh hinh thuc té ctia co quan, don vi,
Giam ddc S¢ quyét dinh diéu chinh, bd sung trén co sé Nghi quyét hoi nghi can
b, cong chirc hang nam./.
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NHUNG PIEM TIEP THU Y KIEN GOP Y

1. B6 sung diém 4.4 khoan 4 diéu 22: chi 01/6, trung thu: Giam déc Sé xem
xét quyét dinh.

2. B6 sung khoan 2 diéu 15: thoi gian gt thanh toan héa don tiép khéach:
05 ngay

3. B6 sung gach dau dong thir 3, khoan 1 diéu 13: (trir viéc thay muc may
phd t6, may in va sira chira, mua sim nhé... cé gia tri duwéi 01triéu dong).

KE TOAN DE XUAT

1. V& viéc thanh toan tién khoan cong tac phi: Khong thanh toan khoan
cong tac phi, chuyén Diéu 12 thanh khoan 3 Piéu 22, chi chd trg hang thang voi
mtrc chi 400.000d/nguo1/thang.

2.B6 sung lai diém b, khoan 4 Diéu 11 vé ché do phu cép luu tra.

3. B6 cum tr “Riéng Poan cong tac lién nganh....tham gia Poan” tai khoan
1, dieu 11 vi da c6 tai dicu 13.

4. B6 sung ndi dung chi hoat dong ctia t6 chirc co s¢ dang tai Diéu 20.

5. B6 sung thém cin cit quy dinh dinh mic tiéu hao xiang do UBND tinh
ban hanh va dinh murc xing xe cho 6 t6 KIA 7 chd.

NHUNG DPIEM KHONG TIEP THU

1. C6 y kién dé nghi thanh toan tién nghi phép nim néu khong nghi phép:
dua vao lai nhu Quy ché cfl.
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NHUNG PIEM THAY POI CUA QUY CHE CHI TIEU NOI BQ
NAM 2021 SO VOI QUY CHE CHI TIEU NOI BO NAM 2020

1. Gitt nguyén 26 Diéu. B6 sung cac cin clr phap 1y con hiéu lyc c6 lién
quan.

2. Stra diéu 6: Giam s6 luong bao gidy. Thim quyén mua cic loai sach bao
khéc do Giam d6c S¢ quyét dinh.

3. Stra diéu 7: Khong phat hanh van ban gidy dbi voi cac van ban da gui
lién thong dé han ché tién phi cong van. Tang tién khoan cude phi giri cong vin
tryc tiép trong ndi thanh Tam Ky tir 2.000d/bi 1én 5.000d/bi.

4. Piéu 8: Thém khoan 3 vé dién thoai G-phone cua cac d/c Phé Giam ddc
va Chanh Van phong Sé.

5. Piéu 10: Bo sung di viéng tang, thim dm dau thi khong thanh toan cong
tac phi.

6. Dicu 11:

- B6 sung khoan 2, diéu 11 thém d6i twong dugc bd tri xe 1a: di cong tac
theo doan va quyét dinh ctiia Giam dbc So.

- Sira khoan 3, diéu 11: khoan tu tic phuong tién di lai thay tir gia tau, vé
xe 0 t0 bang khoan xing quy ra tién.

- Stra khoan 4, diéu 11: taing mtrc chi phong nga va khoan ngii mdi ving
1én thém 50.000d va khong thanh toan phu cip luu tri ddi véi trudng hop di
cong tac trong tinh da nhan khoan cong tac phi thang.

7. Didu 12: Bo khodn 4.

8. Piéu 13: Bo khoan 1, 2. Sira khoan 3 cho gon.

9. Didu 14: Sira lai toan by Dicu 14.

10. Piéu 16: Stra lai thAm quyén quyét dinh tiép khach, ting muc tir
250.000d 1én 280.000d/xuat.

11. Diéu 17: Stra khodn 2 diéu 17.

12. Piéu 19: Stra lai diéu 19 dung voi quy dinh tai Théng tu sd
63/2017/TT-BTC cta Bo Tai chinh.

13. Piéu 20: Sura lai diéu 20 theo ding quy dinh tai Nghi dinh s6
72/2020/ND-CP ngay 30/6/2020 cua Chinh phu.

14. Piéu 22: Stra lai khoan 3, khoan 4 cy thé murc chi timg ngay 18, tét.

15. PBiéu 23: Sira lai cho ngén gon.

16. Biéu 24: Sira lai cho phu hop véi phuong an sap xép cac don vi truc
thudc So.

Quy ché nay chi 4p dung cho cong chirc va ngudi lao dong Khoi Vin
phong Sé.
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