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. Thuc liiOn COng vdn s6 73lBhTV-\rTl.l'l\NT ngay 0BlAlDA18 cua Bq I{0i
trtt tzO irhuong hr-t6ug, nhi6m vu cOnp, t6c vdn thr-r, h-ru trit nim 201 B vA c5.n cir
tinh hinli thyc t6 cua clitr phuong, lI, irun nhAn cl6n tinh ban hdnh l(6 hoach c6ng
thc, srdn tiru, luu trii' ndm 2018, rr6'i c6c n6i clurg nhu sau:

{. n4uc Dicm, vlr;t.r cAu
X" h{quc cT{ctrr

- Nhim tiitrg cr-rd'ng nh6n thitc cira cdn bQ, cOng, chirc, iriOn chirc vd vai trd,
vi tri ciia cOng t6c v[n thu, luu trfr'tl:ong ho4t CI6ng ctra co qllan, clon rri, cJia,

phrtong; thi;rc hiQn clfng cdc ch5 ctQ, quy clinh vA c0ng t6c rrd.n thu, lr-u-r trir;
- NAng cao trdch nhi6m cira ngud:i clirng clAu trong riiQo cluAn 11,, chi cl. o

c6ng thc srdn thu, luu trit tqLi c6c co' qrlan, clon ui, ciitr phrrong. Ifip tho'i triel khai
thr-.rc hiOn c6c nhi0m rru oOng tiq rr[n thu, ltru trti'n[m 2018, g6p phAn phuc rzu
vd ndng cao iri6u lqc, iriQu quir qudn ly nhei nu6'c, thirc dAy qu6 trinh cAi c6ch
hdnh chinh trdn dia bAn tinh.

2. YOu cfirr

C6c co' quan, clon vi, clia phr-iong cin cir vio nQi clr-urg K0 hoach ndy dd chi
clao, t6 chrl'c thr.rc hiQn tOt cOng tdc rrain thu, luu trfr n5m 20i8 tai co'quan, clon
vi, clia phr-rong minh; c10ng thoi ban hdnh i(6 hoach cu th6 el6 tri6n l<hai thrrc
iri0n.

rr. NlrrrJn{ vrJ TFilJ'ONG XUYA]\

X. Qu6n Iy, clli cl4o, hu6'ng cl6n c6ng t6 c rrlm thu, trrn,u trfli,

a) Tuy6n truy6n, phO bi6n phdp luflt vA c6r:rg t6c r,hn thu, Iuu trii,

Thng cllong t6 chirc tuygn tru1,Sp, phO bi6n c6c qr-ry clinir cira phirp lu4t
liiQn hdnh, tr[tt bAn quy ph4m phdp luflt vz\ rrdn bhir litr6'ng clilr nghiQp r,,-r v6
c6ng tdc rrdn thu, luu trti'tr6n c6c phuong ti6n th0ng tin clai chirng, c6ng th6ng
tin dign tir c6c eo qllan, don vi, clia phuong.

b) Xay d1tng, ban hdnh rz[n bdn quAn ly, hur6ng d6n v0 c6ng t6c r,[n thu,
luu trij'

- Sd NOi rrr-t tham mr.r'u x6;r cllrng, trinh c6p .o th6m qu1,6,r ban hanh hoi.Lc

ban hinh c6c rr6n bdn hu6-ng d6n nghiQp r,,-r vA c6ng t6c rz6n thu, lur: trfr..
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- Cttc co quan, don vi, clia phuong tiOp tpc su'a ct6i, xey. dqng hodc ban

hdnh m6'i c6c r,6n b6n r,d cOng t6c v6n thrr, luu trti. Ndm 2018 cAn tflp trung xAy

clgng: I(6 ho4ch c6ng t6c r,[n thu, luu trft n[m 2018; Danh mpc h6 so co'qual
ndm 2018; Iling tho'i han bAo qu6n h6 so, tlri liQr"r ctra c6c co quan, to chirc; I(6
hopch thr"r hO so', tdi li6u vdo Ltrtr trfl'co" quan.

c) C6ng t6c t6 chirc c6n bQ, t4p hu6n, bdi dtrOng nghiQp vu

- Chc eo quan, don vi, ctia phuong bO tri c6ng chirc, r,iOn chfc ilrm rzdn

thr-r, luu trfr bAq d6m ti0u chuAn ngpch chuyOn m6n, nghiQp vr".t theo quy dinh.

- Thng cudng c6ng t6c tpp huAn, b0i cluO'ng nghiQp vU vd vdn thu, ltru trfi';
qllan t6m, t4o diOu kiQn cho ngud'i ldm c6ng tdc v6n thu, luu trtt tpi c6c co quan,

don vi, dia phuong (dac biQt tai c6c x6, phucrng, thf tr6n) tham gia cdc lop ddo

tao, b6i du0ng. TAp trung vdo c6c nQi dung: L4p h6 so" vdr giao nQp h6 so, tdi liQu

rrdo Luu trfr co quan, Lr"ru trr"i'lich su theo quy dinh; hu6ng c16n x6y dUlg,bang
thoi h4n b6o qu6n h6 so', tdi liQu vd vi0c lga chQn tdi liQu c6 gi6 tri dO 16 hoa
phpc vp quin lyir vA tra tim nhanh ch6ng, hiQu qu6.

- Thqc hiQn c6c ctrti Oq phg c6p tr6ch nhiQm, doc hai cho c6ng chirc, vi6n
chri'c ldm vdn thu, lun trii theo quy dfnh liiQn hdnh.

d) I{i6m tra viQc thqc hiQn c6c quy dinh cua ph5p luQt vO rrdn thu, h-ru trfi

- S0 NQi vp xA5r clUng k6 hopch, t6 chuc ki6m ffa cOng t6c v6n thu, lr"m trir
tpi mQt s6 ro qual1, clo"n vf, clia phuong trOn dia bdn tinir. 'ffp trung ki6m tra cac

nQi dung:

+ Tinh hinh thuc hi6n c6c quy clinii cua ph6p luflt vA ti6u chuAn chric danh

c6ng chfrc, vi6n chii'c ldm c0ng t6(q srdn thu, luu trfr.

-r C0ng t6c vdn thu: SoAn thAo vd ban hdrnh vdn bAn; qu6n lf vdn bin di,
-A r A

vdn b6n c10n; lpp h0 so vi giao nQp hO so, tiri 1i0u viro Luu trfl co quan (theo

Danh muc hd so; tinir hinh xAy clqng Danh mpc h0 so tpi co quan, cto-n vi, dia
phuong); quin 1! vd srl dr,rng con dAu cria cs quan.

+ Thyc hiQn c6c ho4t dQng nghiQp vp luu trir: Thu thap, chinh l;ir, xfic dfnh
gi6 tri tdi liqu; b6o vQ, b6o quin an tohn tdi liqu luu trt (lcho tdng, trang thiet bi
vi c6c biQn ph6p khSc aC Uao qudn tdi liQu luu trfr); t0 chirc khai th6c, su clpng

tdi 1i6u luu trt; huli tdi liQu h6t gi6 tri.

+ Ung clung cOng ngh0 th6ng tin vdo cOng t6c v[n thu, luu trir.

+ BO tri kinh phi cho hopt dQng ltm trtt.

+ ThUc hiQn chO d0 b6o c6o th6ng kd cOng t6c v6n thu, ltru trir rzir tdi liQu

luu trfr.

- Cdc co quan, do"n vi, ctia phuong thgc hipn ki6m tra, hu6ng d6n nghiQp

vp vin thu, luu trf d6i v6'i c6c don vi trp'c thuQc co'quan, dla phuong minh.

. e) C6p chirng chi hdnh nghA luu trt vd thpc hiQn viQc qu6n l;f, gi6m s6t

chAt lugng hopt dQng dlch vp chinh ly tai liQu luu trfl'tai c6c co quan, do'n vi, dia

phuong theo quy dfnh ctra ph6p luflt vA luu trt.

+ ThUc hiQn chO d0 b6o c6o th6ng kd cOng t6c v6n thu, ltru trir rzir tdi liQu



/ 2. HiQn tliri h6a cdng tdc vIn thu', ltru tril

. 
Cl? co'quan, clon vi, dia phuong tdng cuolrg iuig clgng phAn ,rdrn QuAn ly

vd cliOu hhnh r,Sn b6n Q.office vAo c6ng t6c r,6n thu; ph6n m6m qu6n ly tdi lieu
luu trfr vdo cOng t6c luu trir; xAy dung co' s6' dfr iigu phpc vu qudn ly vd khai
th6c sir dgng tii 1i0u tpi Luu trfr co quan, don vi, dia phuong rninh.

3. Quf,n ly tii liQu t4i Luu trfi'co'quan, Luu trfr llch sfr tinh

a) Quin ly tei 1i0u tai Luu trfi,co quan

- Circ co qLlan, don vi, dia phuong xay dUng I(6 hoacli vd tO chirc thu hd
so, tlri liQu dd gi6i quyOt xong tu c6c phong chuyOn m6n vdo Lur.r trt co'quan;

- T6 chirc chinh ly, x6c dinh gi6 tri tei 1i0u vd huy tdi liQu hOt gi6 tri theo
Qu)'dinh;

- B6 tri kho luu trf, c16p u'ng yOu cAu bAo vQ, bao quAn an todn tiri liQu luur
trfi'theo quy dinh ctra phdp luAt; t6 chirc ldrai th6c tdi li6r"r ltru trft c6 hi6u qu6,

b) QuAn li tdi liQu tai Luu trfr lich sir

- So'Noi vu c6 trdch nhiQm xdy dpng K0,hqach thu tdi liOu vir huorrg dfln
c6c co quan, t6 chric thuQc nguon nOp lurichuAn bi ho so', tii liQu d0 giao'nQp
vdo Luu trf, lich sir tinh;

- Thuc hi6n b6o quAn an todn vd ph6t huy gi6 tri su clpng cira tdi 1i0u luu
trfi'tpi Luu trfr lich sir tinh. Tdng cuong irng dpng c6ng nghQ th6ng tin vho c6ng
t5c quin ly, ichai th6c vA sir dung tdi iiQu irru trfr.

rrr. Nr{rpM vrJ TRQNG rAU UAIU zOrS

Ndrn 2018, c6c co'quan, cton vi, clia phuong tOp trung c6c nhiQm vp trgng
t6m sau:

1. Thfr tru6'ng c6c co quan, doln vi, dia phuong

a) Qu6n triQt, t6 chirc tri6n khai thlrc hiQn nghiOm Chi thi sO :SlCf-TTg
ngay Q7l9l20l7 cta Thu tuo'ng Chinh phir vC tdng cudng c61S t6c lap hO so vd
giao n6p h6 s<r, tdi liQu vdo luu trff co quan va -6ng uan rf,Sg10/f.IBND-NC
ngay 3011012017 ohatJBND tinh v0 viOc tdng cudng cdng t6c lfp hd so, tdi 1i0u
vdo Luu trfr ccr quan, Luu trir lfch sir.

b)f6ng cuong c6ng tdc chinh ly,xitc ciinh gi6 tri tai liQu luu trfr'. Ph6n dag
ttr nay dOn n5m 2021, gi6i quytft drit di6m tdi liQu t6n dgng hinh thdnh tu ndm
2015 tr6' vd tru6'c.

c) BO tri cti kinh phi cho ho4t dQng vdn thu, luu trff theo quy clinh tai Di6u
39 crta Lupt Ltru trfr; c16u tu kinh phi cho viQc xdy m6'i, c6i t[o, ndng c6p m6.
rQng kho luu trf c1u diQn tich vd c6c diOu kiQn b6o quin an tolrn tni liQu lm trt
theo quy dinh tai I(ho6n 3, Mr,rc II cta Thong tu s6 0gl2007lTT-BNV ngdy
2611112007 ctn B0 Nqi vs vd Chi thi s6 toiCr,UBND ngdy t7t5tz0$ina
UBND tinh.
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2. 56'NQi vg

a) 
-llham muu IJBND tinh td chfrc I-IQi nghi so'k6t 05 n6m thuc hiQn I-uf,t

Lrnr trfi'.

b) Chtl tri, ph6i ho.p.c6c co quan 1i6n quan x6y ctpng, trinh Uy ban lhdn
dArr tinh phO cluyQt DO an sO h6a tdi iiqu luu trt tai Ltru trir iich su tinh, giai doan
2018-2023 rrd t0 chric thuc hiQn s5 h6a tdi liQu theo 16 trinh.

. -...( - \
c) Ti6p tuc ki6m tra, theo ddi, c16n d6c ti6n c10 thUc hi6n c6c D0 6n: Chinh

li tei liQu luu trfi t,5n c{qng tAi c6c co quan, clon vf thuOc tinh; euy hoach ngdnh
Vdn thu, Luu trfr tinh.

d) Phoi hqp So'I(6 ho4ch vd DAu tu,.Ban Quqn ly Du 6n dAu tu x6.5i c1,rng
tinh vd c6c co quan 1i6n quan thirc dAy tiOn d0 tri6n khai Du drn I(lro Luu trt
chuy0n dung tinh.

rv. To cHrlc rHuc HrEN

1. Tht] tru0ng cdc co quan, don 1,i, dia phuo-ng c6n cir I(6 ho4ch.ndy vd
tinh hinh thgc tti cta co q.,u,rf don vi, dia phuong Oe cni rlpo ban hdnh Ko hopch
.9rg t6c vdn thu, luutrit ndm 2018 vd t6 chirc thyc hiOn theo quy dfnh; b6o c6o
k6t qui thuc hiOn vd S& Ngi vp (Chi cr,rc v6n thu - Luu trir) trur6c ngay
0Ut2t20r8.

2. SO Tdi chinh co tr6ch nhiQm tham muu UBND tinh bO tfi kinh phi cho
c6c co qllen he*,nli chinh, Con vf sg nghiQp thu$c iinh dO tLrirc hiQn c6c ho4t c16ng
vbn thu, luu trfr theo quy dinh; kinh phi thgc hiQn cdrc D0 6n vdn thu, h-ru trti
cl6in b6o dirng quy dfnh hiOn hdnh.

3. qhirtich UBND o6c huyQn, thi x6, thdnh phO c6n d6i ngdn sdch cria dia
phuong oc uo tri kinh phi cho c6c phdng, Ban, do'n vi trpc thu[c thgc hiQn c6c
nhiQm vp v,i vdn thu, lu'u trfr theo quy ddh.
- - - 4. S0 NQi vp c6 tr6ch.nhiQm theo ci6i, kiOm tra, c16n d5c, hu6ng d6n c6c co'

quan, don vi, dia phuong tO chirc thgc hiQn I(6 hoach c6ng t5c vdn thu, luu trir
ndm 20t8; dinh kj, t6ng ho. p, b6o c6o k6t qu6 thgc hiOn vE Bq Nqi vu, (Iy ban
nhdn d6n tinh theo cIfrng quy dinh.

Tr0n ddy le I(O hopch c6ng t6c vdn thu, luu trfi ndm 2018; y€u cAr.r Thtr
tru6'ng c6c co' qllan, don vi, dia phuong tri6n khai thUc hiQn.l.g4.

No'i nltfin:
- BQ NQi vp;
- CUc VIn thu vd Luu trir nhd nu6'c;
- TT TU, TT HDND tinh (b/c);
- Chfi tich, c6c PCT.UBND tinh;
- C6c 56', Ban, ngdnh, HQi cTodn thO;
- UBND huyQn, thi xfr., thdnh ph6;
- CPVP;
- Lun: VT, HC-TC, NC.
DlDropboN\Ngw Atrl[Nrxtr 20t8\Noi v0\Kc hg0clt colg tnc Viln thn luu tru tNu 20llt (TTr
l5l).dor
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